Course objectives

Linking spreadsheets using IMPORTRANGE
Manipulate & analyse your data with QUERY
VLOOKUP & XLOOKUP

Pivot Tables & Charts

Getting started with Macros

Audience

This session is designed to cover more advanced features of Google Sheets.

Prerequisite
We usually send a pre-training survey to capture training needs before an advanced session.
Duration

This is a half-day Google Sheets Advanced course. The course starts at 09:30 and runs until 12:30.
Alternate timings can be arranged upon request. The course can be held on a date that suits you.

Location

Our Google Sheets Advanced course can be run online using Google Meet, MS Teams, Zoom or any
other platform of your choice. Alternatively, we can run the course at Client’s site anywhere in the
UK, Europe or ROW.
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Google Sheets Advanced Course Outline

Introduction

e Recap on intermediate session

Formulas continued

e Google Formulas
o FINANCE & TRANSLATE

o QUERY
o IMPORTRANGE

e Other Functions & Formulas
o VLOOKUP

o Absolute references
o Other lookup formulas (XLOOKUP)
e Using ImportRange with other functions such as VLOOKUP & QUERY

Visualising data continued

e Pivot tables

e Charts

e Column stats

e Dashboard features
o Themes

o Slicers
Macros

e Recording and using a Macro
o Absolute & relative references

e Add-ons
Q&A from pre-training survey
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